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Writing exact]g what you have in mind isn't casy. To l"lClP you, you will find below a
list of action verbs, English verbs. ]clea”g, you may begin a Pl'arase with a power
verb drawn from of the list of action verbs Presentecl below, whether in its infinitive
or Past form.

Whenever you write, you want to Persuac!e. So don'tlet your writing traitor you.
Describe your ideas, benefits, organization, Proclucts, and services in a neat,
Positive, and enthusiastic manner 133 using elements of the list of action verbs
Proviclecl below.

T his list of action verbs will be soon organized ]33 general skills and competencies.

List of action Verbs Sorted Alphabetically.

LIST OF ACTION VERBS STARTING WITH A

Abstract Aclcl A“ocate Arrange Attract
Accelerate Address Amend Articulate Audit
Accommodate Adj ust Ana]gze Ascertain Augment
Accomplish Administer  Answer Assemb]e Author
Accumulate Advertise Anticipate Assess Authorize
Achieve Advise APP19 Assign Automate
Acquire Advocate APPoint Assist Avert
Act Aid APPraise Assume Award
Activate Alide APProve Attain

Adapt Align Avrbitrate Attend



LIST OF ACTION VERBS STARTING WITH B

Palance DPolster  PBrief Build
Bargain PBoost PBroaden  Puilt
Begin Bought Budget

LIST OF ACTION VERBS STARTING WITH C

(alculate Chart (_ommunicate (onfirm (onvince
(alibrate Check Compare (onnect Cooperate
(Canvass Clarhcg Compi]e (onserve (_oordinate
Capture Classitg Comp]ete (onsider Copy

Care Co~operate Compose Conso]idate Correct
Cata]og Coacl—t ComPute Construct Correlate
Cata]ogue Code Conceive Consu]t Corresponcl
Categorize (ollaborate Conceptua]ize (ontact (ounsel

(ater (ollate (Conciliate (Contract (reate

(ause (Collect (Conclude (Contribute (ritique
9
(Centralize (ombine (Condense (Control Cultivate

Chair (omfort (Conduct (Convert (ustomize
Ctlarge (ommence Confer Conveg

LIST OF ACTION VERBS STARTING WITH D

Dealtwith  Define Detail Direct Disseminate
Debate De]egate Detect Discharge Distinguish
Debug Deliver Determine Disclose Distribute
Decide Demonstrate Deve]op Discover Diversitg
Decrease DePict Devise Discriminate  [Document
Dedicate Depreciated Devote Discuss Draft
Deduce Derive Diagnose Dispatc!—w Draw
Defend Describe Diagram DisPla9 Drew
Defer Design Differentiate  Dissect

LIST OF ACTION VERBS STARTING WITH E

I am EmP]og E_n]ist [~ stimate Expedite

I dit [~ nable I nrich [~ valuate E_xperiment
I~ ducate Encourage [" nsure [~ xamine E_xp]ain
Egect Emcorce Enter Exchange E_xp]ore

[ lect Engineer [” ntertain [~ xecute E_xpress

I licit [~ nhance [ numerate [ xercise [~ xtend



I liminate En]arge Equip I~ xhibit I~ xtract
Emphasize En]ightcn Estab]islﬁ Expancl Extrapolate

LIST OF ACTION VERBS STARTING WITH F

Fabricate File Fix f:orti% rame
Facilitate Filter Focus Forward  [und
Familiarize  [Tinalize [Forecast oster Furnish

Fashion Fine-tune [Formulate  [Found Further
LIST OF ACTION VERBS STARTING WITH G

Gather Generate Gra&e Greet
Gauge (Govern Girant (Guide

LIST OF ACTION VERBS STARTING WITH H
Hanc”c High]ight

[Head [Hire

HCIP Hos’c

LIST OF ACTION VERBS STARTING WITH I

lclenti{‘y ]ncorPora’ce ]rmovate ]ntegrate ]nvent
l”ustrate ]ncrease ]nsPect ]nteract ]nventor9
lmPar’c Jndex ]nsPire |nterface ]nvestigate
lmPlement |ndividualize  |nstall ]nterpret Jnvolve
lmPor't ]nﬂuence ]nstitute ]ntcr\/enc

lmProve ]mcorm ]nstruct ]nter\/iew

lmProvise |nitiate Jnsure Jntroduce

LIST OF ACTION VERBS STARTING WITH ]
Join Judge Justhcg
LIST OF ACTION VERBS STARTING WITH K

LIST OF ACTION VERBS STARTING WITH L

| abel | earn [ ighten | isten | ocalize

[Launch [ ecture [iquidate [ itigate [ ocate

| ead [ icense List Lobby  log

LIST OF ACTION VERBS STARTING WITH M

Maintain Master Mentor Model Motivate



Manage Maximize Merge Moderate
Manufacture  Measure Mcthodize Modernize
Map Mechanize  Minimize Modhcg
Market Mediate Mobilize Monitor

LIST OF ACTION VERBS STARTING WITH N

Narrate Negotiate Nurse
Navigate Noth(‘y Nurture
LIST OF ACTION VERBS STARTING WITH O

serve set rder rientate verhau
Ob Ot Ord O Overhaul
Obtain Operate Organize Originate Oversaw
Ofticiate  Orchestrate  Orient Outline Oversee
LIST OF ACTION VERBS STARTING WITH P
Fac‘(age Fhotograph Frepare Frioritize Fromote
Farticipatc Filo’c Frescnt Frobc Fropose
Fcrccive Fioncer Freserve Frocess Frovidc
Perfect Flan Freside Froduce Fublicize
Fcrform Fractice Frcvcnt Frogram Fublish
Persuade Predict Print Frcject FPurchase
LIST OF ACTION VERBS STARTING WITH Q
an]hcg Qpanti{y Qyotc
LIST OF ACTION VERBS STARTING WITH R
Raise Record Reinforce Report Revamp
Ran Recreate Re!ate Represent Reveal
Rank Recruit Related Research Review
KRate Rectif Release Keserve Kevise

Y
Reacl Reduce Remode] Resolve Revita]ize
Reason Refer Render Responcl Route
Recall Refine Kenew Kestore
Recognize Register Keo rganize Kestrict
Recommend Regulate RePair Retain
Reconcile Rehabilitate Replace Ketrieve
LIST OF ACTION VERBS STARTING WITH S
Sam le SCF\/C Sold S carhead Su est
P P 28



Save Service Solicit Specialize Summarize
Scan Set goals Solvc SPCCi{:ﬂ Supcrvise
Schedulc Set up Sor’c Spoke Supplg
Screen Settle Speak Stage Support
Script SEaPc Strengtlﬁen Standardize Surpass
Scrutinize SEarc Structure Start Survczj
Scarclﬁ 5how Studg Stimu]a’cc Sustain
Secure Sim P]hcg Submit Stra ighten ngbo]izc
chmcnt Simulatc Substantiatc Stratcgize Sgntlﬁesize
Select Sketch Substitute Streamline Sgstematize
LIST OF ACTION VERBS STARTING WITH T

Tabulate T erminate | rack T ranslate TriPle

T ail T est T rade T ransmit T roubleshot
Target T heorize T rain Tra nsport T utor

Tauglﬁ’c Time Transcribe Transpose

T each T our Transfer T ravel

Tend Trace Transform [ reat

LIST OF ACTION VERBS STARTING WITH U

(ncover (/lnhcg uPdate (/lphcld (tilize

UHder‘cook Urxvei] ngrade (Ise
LIST OF ACTION VERBS STARTING WITH V
Validate  Verify Visit Vitalize
Value View Volunteer
LIST OF ACTION VERBS STARTING WITH W
Weigh  Win Witness

Widen  Withdraw  \Write

LIST OF ACTION VERBS STARTING WITH X

\/isualize

LIST OF ACTION VERBS STARTING WITH Y

LIST OF ACTION VERBS STARTING WITH Z

THE END
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